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I[TOJIOXKEHUE
O ¢opmHpOBaHUY YIPABICHYECKOTO pe3epBa U 0 paboTe C JUIIAMH, BKIFOUSHHBIMH B COCTaB
KaJpOBOT0 pe3epBa

1. OO6ume nosnoxeHus

1.1. [Tonoxenue o (HopMUPOBAHMM YIIPABIEHUYECKOTO pe3epBa U O paboTe ¢ JULAMH,
BKJIFOUCHHBIMH B cocTaB KajapoBoro pesepa MBOY «Hosokmxunrunckas COLI» (manee —
obmieoOpa3oBaTenbHas OpraHu3alus), pa3padoTaHo B COOTBETCTBUH ¢ TpeboBaHusIMU DeiepanbHOro
3akoHa OT 29.12.2012 roma Ne273-®3 «O06 obpazoBanmu B Poccuiickoit @enepanumny, EauHbiM
KBAJM(HUKALMOHHBIM  CIIPABOYHMKOM  JOJDKHOCTEH  paOOTHHKOB 0Opa3oBaHUs», a TaKxke
HOPMAaTHBHO-TIPABOBBIMU aKTaMH, ONPEACISIONIMMU TPUOPUTETHBIC HANIpaBIeHUs (OPMUPOBAHUS U
pa3BUTHS NPO(PECCHOHANBHBIX KOMIETEHIMH MeJarornyeckux pabOTHUKOB M KaJpOBOTO
o0ecreyeHus.

1.2. Hacrosiiee mnonokeHue ompenenser MNOpAJoK (OPMHUPOBAHUSA YIPABICHUYECKOTO
pesepsa (nanee - pe3epBa) v MOPSAAOK PadOTHI € JIMIIAMH, BKIIIOYEHHBIMU B COCTaB KaJpOBOTO pe3epBa
0011eo0pa30BaTeIbHOM OpraHu3alMy, W HampaBiIeHO Ha NoBbImeHHE 3((eKTHBHOCTH Mpolecca
1o00pa, pacCTaHOBKH M POTALIMU YIIPABICHYECKUX KaIpPOB.

1.3. Peseps 00mieoOpa3oBaTenbHOM OpraHu3aly MpeacTaBisgeT co0oil mepedeHpb Jull,
COOTBETCTBYIOINX WJIM CIIOCOOHBIX COOTBETCTBOBATh B PE3YJbTATE JIOMOJHHUTEIHHOMN IMOATOTOBKH
KBaJTM(PHUKAIIMOHHBIM TPEOOBAHUSM, NPEABABISIEMbIM K paOOTHUKAM, 3aHUMAIOLIIM YIIpaBIeHYECKHE
JOJKHOCTH.

1.4. Pezeps o61ieo0pazoBaTenbHOi opranu3anuu GopMHUPYETCs B CASTYIOIUX LEsAX:

- COBEPIIICHCTBOBAHUE JICATEIILHOCTH aJIMUHUCTPAAU 0011e00pa30BaTeIbHOW OpraHU3auy Mo
no100py paOOTHHUKOB JJIs 3aMELICHUS PYKOBOSIINX JOKHOCTEH;

- yJIydYlIeHWe KadYeCTBEHHOTO COCTaBa YIPABIEHYECKOTO KOpIlyca o001meo0pa3oBaTeIbHON
OpraHu3aIuHy.

1.5. PaGota ¢ pe3epBOM MTPOBOJIUTCS B CIACTYIOIINX HEIISX:

- MIOBBIIIEHUE YPOBHS MOTHMBALIMU JIUII, 3aYMCICHHBIX B COCTAaB pe3epBa 001e00pa3oBaTeIbHON
OpraHu3aiii, K TPo(GecCHOHANBHO-TUYHOCTHOMY pOCTY | YIYYIICHHIO pe3yJIbTaToB HUX
npodeccuoHaIbHOMN eI TeTbHOCTH;

- TOBBIIICHUE YPOBHS NMPO(HECCHOHATEHOM MOATOTOBKH WICHOB PE3€pBa;

- COKpallleHHE MepHo/ia alalTalliy JIUII, 3a4UCICHHBIX B COCTAaB pe3epBa, MPU MOCTYIUIEHUHU Ha
JIOJKHOCTb.

1.6. mpuHIUIBI OPMHUPOBAHUS pe3epBa:

- OOBEKTUBHOCTh (OLIEHKAa HPOQECCHOHATIBHBIX U JMYHOCTHBIX KauyecTB M pe3yJbTaTOB
npoeCCHOHATLHON JIEeATENbHOCTH KaHIUAATOB JUIA 3a4MCICHHUS B PE3EpB OCYIIECTBISIETCS Ha
OCHOBE OOBEKTHBHBIX KPUTEPHUEB);

- YpPOBEHb NPOPECCUOHATLHON 1A TEIbHOCTH;



- JINYHbBIE CIIOCOOHOCTH;

- pe3yJIbTaThl MPOPECCUOHATILHOMN IeATEIILHOCTH;

- I00pPOBOJILHOCTD BKJIFOUCHUS B PE3CPB;

- TJIACHOCTh U KOJIJICTHAILHOCTH B POPMUPOBAHUH U PabOTE C PE3EPBOM.

1.7. PaGora c numamu, BKIIOYEHHBIMH B COCTaB pPE3epBa, OCYLICCTBIISCTCS Ha ILJIAHOBO-
POTHOCTUYECKOI OCHOBE.

1.8. Drambl ¢GopMUPOBaHUS KAAPOBOTO pe3epBa BKIIOYAIOT B CeOs: MOUCK W BBIIBIIKECHUE
KaHHJIATOB, OIIEHKY M 0TOOp, 1 (hopMUpOBaHHE CIHCKA pe3epBa.

1.9. Opranu3anmoHHO-METOAMUYECKYI0 (YHKIHIO 1O (hOPMUPOBAHHIO pe3epBa U paboTe ¢ HUM
OCYILECTBIISICT 3aMECTHTEIb IUPEKTOPa, KYPUPYIOIIUH JaHHOE HalpaBJIeHUE, KOHTPOIbHYIO
(YHKIIMIO OCYIIECTBISIET TUPEKTOP 00IIe00pa3oBaTeIbHON OpraHU3aITHH.

2. Iopsinok opmMupoBaHusi pe3epBa U paGoThl ¢ HUM

2.1, Peszeps opmupyercs u3 uucia menarorudeckux pabOTHHKOB 00IIeoOpazoBaTebHOMN
OpraHu3alliy, TPOSBISIONINX YIPABICHYECKHE CIIOCOOHOCTH; OO0JIAAAOMMX HEOOXOJMMBIMH
KayecTBaMH; CIIOCOOHBIX K AKCIIEPTHO-aHAIUTUYECKONW U MPOTHOCTUYECKOH AESITETbHOCTH, C YUETOM
pe3yabTaTOB JAMArHOCTHYECKHX HCCIICAOBAHUH (IICHXOJIOTUYECKHE TPEHWHTH, TECTUPOBAHHE); a
TakKe MOTy4yaronux (WM UMEIOIINX) BhICIee MPoQecCHOHANIbHOE 00pa30BaHKE MO0 HAMPABICHUSIM
NOJATOTOBKH «l 0CylapcTBEHHOE W MYHUIUNAIBHOE yIpaBiieHHE», «MeHeHKMEHT», «YTpaBiIeHHe
MEPCOHAIIOMY» WIIU JOTIOJTHUTEIbHOE MpoQeccCHOHANbHOE 00pa3oBaHue B 00JIaCTU FOCYAAPCTBEHHOTO
U MYHHUIMIAIBHOTO YIpPABICHHUS WIM MEHEKMEHTA M SKOHOMHUKH; HAJIMYME TPakIaHCTBA
Poccuiickoit denepannu, OTCYTCTBHE CYIUMOCTH, JEECHOCOOHOCTH; OTCYTCTBHE HAPYIIEHUU IO
paHee 3aHUMaeMOM JTIOJKHOCTH.

2.2. Pe3zepB dopmupyercs U yTBepikIaeTcss MPUKA30M JAUPEKTOpa 00IIe0Opa3oBaTEIbHON
OpraHM3aliy, ¢ Y4eTOM MPOTHO3a TEKYIIEH U MEePCHEKTUBHON MOTPEOHOCTH 00111e00pa30BaTeNbHOM
OpraHu3aliy B YIIPaBIEHYECKUX KaJlpax, B Hayajie yyeOHOro roja.

2.3. [Inan pabothl ¢ pe3epBoM pa3pabaTbiBaeTCs aJMUHUCTpanuel o01eoOpa3zoBaTeNbHON
OpPraHu3alMN Ha Kadxcovlll yueOHblll 200 W YTIBEPXKIAeTCs AMPEKTOPOM 00I1e00pa30BaTeNbHOM
OpraHu3aInH.

2.4. [Tnan paGoThl MO MOJArOTOBKE pe3epBa BKIOYAET B ce0sl KOHKPETHBIE MEPONPUSTHS,
oOecrieunBaromue NpUOOpEeTeHNWEe M pPa3BUTHE JIMIIOM, 3aYMCICHHBIM B pe3epB, HEOOXOIUMBIX
MEHE/DKEPCKUX KOMITeTeHLInH, Oosee TiyOOKOe OCBOGHHE WM Xapakrepa Oynaymieil paboTsl,
BBIPAOOTKY OPTaHU3aTOPCKUX HABBIKOB PYKOBOJICTBA.

2.5. JIuna, BKIIIOYEHHBIE B pe3epB, MOTYT ObITh MpHUBIEYEHbI K paboTe B cOCTaBe
TBOPYECKOH Tpynmbel 1O pa3paboTKe CTpaTerMyecKuX JOKYMEHTOB 00IIeo0pa3oBaTenbHOM
opranuzaiu (IporpamMma pasBUTHs, o0Opa3oBaTelbHas MporpamMma, IPOEKThl), HOPMATHBHO-
npaBoOBOM 0a3bl, a TaK)KE MOTYT IPUHUMATh y4acTHE B COBEIIAHHSX, B OPTaHU3AIlNH U TPOBEICHUN
Pa3IMYHBIX MEPONPHUATHH (IIEAaroruyeckoro U METOJMYECKOT0 COBETa, KPYIJIbIX CTOJIOB, MacTep-
KJIACCOB, NIEAArOrMYEeCKUX YTCHUM, KOH(PEPEeHIINHA U T.I1.).

2.6. B cnoucok aMi, 3a4MCIEHHBIX B COCTaB pe3epBa, MO HEOOXOAUMOCTH BHOCSTCS
KOPPEKTHBBI B COOTBETCTBHH C pe3yJabTaTaMH IUIAHOBO-TIPOTHOCTHYECKOW  JESATETHLHOCTH
aJIMUHUCTpAIMU IO PabOTe ¢ PE3epBOM U C YUETOM POTALIUU KaJPOB.

2.7. Ha nwm, BKJIFOUYEHHBIX B pe3epB, COCTABISETCS WHAMBHIYyAIbHAsh KapTa KapbepHOTO
pocta ¢ ykazanuemM @.M.O. memarormdyeckoro paOOTHUKA, YpOBHS OOpa3oBaHMs, 3aHUMAeMOM
JOJDKHOCTH | JOJDKHOCTH, Ha KOTOPYIO NMPETEHIYET, KBaTH(UKAIIMOHHONH KaTETOPHH, CBEIECHUH O
Kypcax TMOBBIIICHUS KBaTM(UKAIUKU U NPO(ecCHOHAIBHOW NepenoAroToBKe, PeKOMEHAAuil Mo
pe3yabTaTaM TUArHOCTUYECKHUX WCCIIEAOBAaHUH (TIearorn4eckux TPEHWHTOB, TECTUPOBAHUS) U
TEMBI, 110 KOTOPOH Melarornyeckuii paboTHUK OCYIIECTBISET caMO0OPa30BaATENbHYIO 1€ATEIbHOCTb.

2.8. 3a paOOTHHUKOM, BKIIFOUCHHBIM B PE3€pPB, MOXKET OBITh 3aKPEIUICH THIOTOP W3 YHCIIa
aJIMUHUCTPATUBHBIX PAOOTHUKOB 00111e00pa30BaTeIbHOIN OpraHu3alny.



2.9. OcHoBaHMEeM JJIsi MCKIIOYEHHS U3 pe3epBa SBISAIOTCS: YBOJbHEHHE paOOTHHKA,
3asBiieHHuEe pabOTHHKA 00 HUCKIIOUEHUHU U3 Pe3epBa, HACTYIUIEHUE UM OOHapyXeHHEe OOCTOSTEILCTB,
NPEMATCTBYIOMINX Ha3HAYESHUIO Ha TOJDKHOCTb.

2.10. Ilpm HanM4MMU OCHOBAHUI MPEAYCMOTPEHHBIX MYHKTOM 2.9. HACTOSILEro MOJOXKEHUS,
JIMIIO MCKITIOYAETCs U3 pe3epBa MPUKA30M JAUPEKTOpa 00111e00pa30BaTeIbHOM OpraHn3aIliug.

3. dopMbl 4 MeTO/Ibl PA0OTHI C pe3epBOM

3.1. PaboTa ¢ pe3epBOM OCYIIECTBISIETCS Ha OCHOBE MHTEPAKTHBHOTO B3aUMOJACUCTBUS C
UCIIOJIb30BAaHUEM IPAKTUKO-OPUEHTUPOBAHHBIX ()OPM U METOJOB, HANpPABICHHBIX Ha IMOBBILICHHUE
ypOBHS IpodeccuoHanu3Ma, (popMupoBaHUe U Pa3BUTHE YIPABICHYECKHX KOMIIETECHIIUH.

3.1.1. OpraauzanuoHHbie GOPMBI pabOTHI:

- YIIPaBJICHYECKUN KOHCAJITUHT;

- poOJIeBbIE U JETIOBBIC UTPHI,

- pOJIEBOE MOJAEIMPOBAHUE;

- ICUXOJIOTHYECKOe 00CIeI0BaHUE;

- IPaKTHKO-OPHEHTUPOBAHHBIE CEMUHAPHI;

- TPEHUHTU;

- KpYIJIBIHA CTOJI, CEMUHAPHI, KOH(EepeHInY;

- IPOXO’KJICHUE HE3aBUCUMOMN OIICHKHU KBaJTU(UKAIIUK;

- KypCHI MTOBBIIICHUS KBaTH(PUKALINH.

3.1.2. qunaktuueckue GopMbl pabOThI:

- aHKETUPOBAHHUE;

- TECTUPOBAHUE;

- pemeHne NpodJIeMHO-CUTYallMOHHBIX 33/1a4 U pa3paboTKa yIpaBICHYECKUX PEIICHUH;

- pa3paboTKa HOpMaTUBHO-TIPABOBOM 0a3bl U JOKYMEHTOB CTPATETUYECKOIO XapaKTepa;

- IeNIeTUPOBAaHUE MTOJIHOMOYUH M HCTIOJTHEHUE 00sI3aHHOCTEH PYKOBOIMTEIIS;

- JKCIEpTHO-aHAJIUTHYeCKas  JIeATeNbHOCTh  (IIOArOTOBKAa  OTYe€Ta O  pe3ysibTaTax
camooOcnieoBanus 11IKoJBI, MOHUTOPHUHTOBBIE WCCIIEIOBAHMS, IMATHOCTHUYECKHE IPOIEAYPHI,
9KCHEePTHU3a U T.I1.).

3.2. CrpykTypHblEe TOoJApa3jelieHus 00I1eo0pa3oBaTeIbHON OpraHu3aluu, O00ECTICUHBAIONINE
(dopMHpOBaHUE U pa3BUTHE YIIPABICHUECKON KOMIIETEHIUH:

- IETarOTUYECKUN COBET,

- METOJIMYECKUI COBET;

- METOINYECKHE O0BbEIMHEHNUS NIEAaroroB (110 HANPaBICHUSIM JIEATEIbHOCTH);

- BpEMEHHbIE TBOpUECKHE (MOOUIIbHBIE) TPYIIIBI;

- IIKOJIa HAYMHAIOILIETO Ne/1arora;

3.3. B meisIX COBEPLICHCTBOBaHMS 3HAHUM MO 0O0pa30BaTEIbHOMY MEHEKMEHTY pPaOOTHUKHU
o0mieo0pa3oBaTebHOM  OpraHW3allid, BKJIIOYEHHBbIE B  COCTaB  pe3€pBa,  OCYIIECTBISAIOT
UHIMBUIYAJIEHYIO CaMOOOpPa30BaTENbHYIO JEATENIBHOCTh 10 TEME, COINIACOBAHHOW C 3aMeCTHTEIeM
IMPEKTOpa, KYpUPYIOIIMM JaHHOE HaIpaBJICHHUE.

4. JlIokyMeHTAUMA U OTYETHOCTH

4.1. Tlomoxxenue o ¢GOPMHPOBAHUM YIPABICHUYECKOTO pe3epBa W O paboTe C JUIaMU,
BKJIIOYEHHBIMU B COCTaB KaJIpOBOT'O pe3epBa.

4.2. Ilpuka3 o popMupoBaHUH KaIpOBOTO pe3epBa.

4.3. I1nan paboThl Ha y4eOHBIHM o]l C JTUIIAMH, BKIIOUCHHBIMH B COCTaB pe3epBa.

4.4. vHaMBHyaNbHAS KapTa KapbepHOTO pOCTa Ha paOOTHUKA, 3aUMCIIEHHOTO B PE3€PB.

4.5. Exeromnslii oT4eT 0 paboTe agMHHUCTPALMU O0Ie00pa3oBaTeNbHON OpPraHU3aALUU C
pabOTHHUKAaMH, 3aU4MCIIEHHBIMHU B PE3EPB YIPABICHYECKUX KaJIPOB.



